
�Step Sheet: Conducting a Silent Debate" 
 
 
This step sheet will show you how to conduct a silent debate with a partner 
or group of students using Microsoft Word. 
 
! Typing the Opening Statement 
Step 1 
Open a new Word document. 
 
Step2 
Save it. 
 
Step 3 
Type your opening statement, being sure to use a �hook� such as a statistic, 
quote, or question, and state your thesis (your main argument.)  
Your thesis must be arguable, that is to say, it must be strong enough to 
elicit strong responses. Do not attempt to present a �balanced� thesis. Start 
an argument!  
 
Step 4 
You will have 15 minutes to write your opening paragraph.  
 
Step 5 
Use your research notes.  
 
Step 6 
Cite your sources within the body of your paragraph. 
 

Example: 
 
As the old saying goes, �A dog is man�s best friend.� Dogs make far 
better pets than cats, and I am not the only person who thinks so. 
During the 2000 U.S. Census, a survey of American household pets 
was conducted. It was found that 16% more American pet owners 
have a dog than have a cat. Clearly, there are reasons why so many 
more households selected dogs than cats. I believe the main reason is 
simply that dogs are more friendly, loyal, and useful than cats. [Note:  
this last sentence sets up the points of the argument.] 

 
 
Step 7 
Save your work. 
 



Step 8 
Switch computers. You should go to the computer of your �opponent.� 
 
 
Read your opponent�s opening statement. Check your notes to find a good 
fact to respond to the argument presented in the opening statement. Hit the 
�enter� key two or three times to put some spaces between your opponent�s 
paragraph and your response.  
 
 
! Changing the Font Color or Style 
Step 1 
Select �Font� under the �Format� menu. 
 
Step 2 
Use the pull-down menus to select a �Font� and/or �Font Color.� 
 
Step 3 
Click �OK.� 
 
 
! Typing Your Response 
 
Step 1 
You will have 10 minutes write your response. Use FACTS to support your 
argument and CITE YOUR SOURCES.  
 

Example 
 
The fact that more Americans own dogs does not necessarily lead to 
the conclusion that dogs make better pets than cats. A recent article in 
Veterinarian Monthly magazine (July 2000) reported that veterinary 
expenses for dogs surpass those of cats by more than $200 per year, 
on average. In addition to these expenses, dog food costs, on average, 
78 cents more per pound than cat food, making dogs certainly more 
expensive to own than cats. 

 
Step 2 
Save your work. 
 
 
! Returning to the Argument 
 



Continue to trade places and offer arguments.  Each time you change 
computers, be sure to change the font color or style of your response. Your 
teacher will instruct you when to write your closing argument. Your closing 
argument should re-state the opening argument and end with a strong 
conclusion, one that mirrors your hook. 
 
 


