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“Step Sheet: Preparing to Play the Constitution Game”  
 
 
The Constitution Game Workbook  
The Constitution Game is implemented as a Microsoft Excel 
“workbook.” The workbook contains two worksheets:  one worksheet 
contains the quiz questions, and the other is used to display those 
questions during game play.  Students will perceive the display as a 
“game board,” with a format similar to the game boards used in 
television game shows such as Jeopardy. This step sheet explains how 
the teacher adds quiz questions to the “Question Input” worksheet, 
and how the teacher operates the “Play the Game” worksheet to 
display and hide individual questions.  
 
�        Selecting the Questions 
Students will have previously submitted candidate questions in 
Microsoft Word using the storyboard organizer format. The game 
accommodates 30 questions – 6 categories with 5 questions in each 
category. The teacher should first select the questions for each 
category to ensure that the questions used for the game are “on 
topic,” properly categorized, clearly written, fair, non-redundant, etc. 
The teacher may need to edit the questions or supplement them with 
others in order to provide proper coverage.  
 
�        Adding Questions to the Question Input Worksheet 
Step 1  
Open the Constitution Game template file. This will start Microsoft 
Excel and load the template file.  
 
Alternatively, start Microsoft Excel by clicking the Start menu at the 
bottom of the screen, then point to Programs. Click to select Microsoft 
Excel. In Excel, from the File menu, choose Open, and then locate and 
select “The Constitution Game.” 
 
With either method you may receive a warning that the template file 
contains macros. If you receive this warning, you must select the 
Enable Macros response for the game to work properly (the game uses 
Excel macros for some of its function).  
 
Step 2 
Select the Question Input worksheet. The different worksheets are 
identified by tabs in the lower left of the window. Click the Question 
Input tab. The window should look like the following: 
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Be sure that the Question Input tab is selected. 

Step 3 
Study the worksheet. Notice the red “help notes” in the upper area, 
the six category names below them identifying the columns, and the 
five question numbers (Q1 – Q5) along the left identifying the rows. 
You will enter your questions in the cells beneath the question’s 
category. The question numbers are used with the categories during 
game play to identify a specific location of the board (e.g., the player 
who is “up” who may request a question by saying “I’ll take Q4 in the 
Judicial Branch please”). 
 
Step 4 
Enter your questions. Select the cell corresponding to the question’s 
category and question number and then type in the question. This will 
replace the sample text in the cell. Alternatively, you may copy/paste 
the question text from the student’s storyboard organizer Word 
document.  
Hints: 

•  When pasting text from Microsoft Word, use the Unformatted 
Text option. (This will avoid using the larger Word document font 
and maintain the smaller worksheet font.)  From the Edit menu, 
choose Paste Special, then Unformatted Text.  
Alternatively, you can double-click the cell, and then highlight 
the existing cell contents before pasting.  

•  Questions within a cell are restricted to four lines so that they 
will display properly. If after entering the question it displays in 
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more than four lines, you should edit it to make it fit (try to 
rephrase, or use abbreviations, etc.) 

 
Step 5 
Save the completed workbook using a different file name. From the 
File menu, choose Save As, and type over the file name with one of 
your own (for example, Constitution Game Period 3). This file will be 
referred to as your game file in subsequent steps.  
 
�        Operating the Play the Game Worksheet   
After adding your questions (but before you “go live” with a real 
classroom event), you should become familiar with how to operate the 
game.  
 
Step 1  
Open the game file. (Bypass this step if Microsoft Excel already started 
and your game file is loaded.)   Locate the folder containing your game 
file (for example, “Constitution Game Period 3.xls”) and double-click 
on it. Select Enable Macros if so prompted.  
 
Step 2 
Select the Play the Game worksheet. The window should look like the 
following: 
 

 
 
 

 
Be sure that the Play the Game tab is selected. 
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Step 3 
Study the worksheet. Notice that it’s organized like the Question Input 
worksheet, but is formatted with graphics and color. Also notice that 
the question cells are empty. 
   
Select the cell labeled “Click here” in the upper left, next to the graphic  
and notice that a small “help box” appears explaining how to display a 
question. The box disappears when another cell is selected. You can 
display this help text at any time, even during a live game. 
 
Now do the same for the “Click here” cell in the upper right, and read 
the explanation of how to hide a question. 
 
Step 4 
Practice displaying a question:   

a) Click (select) a blank cell for desired category and question level.  
b) Note the special "pull down" icon appears to the right of the cell. 
c) Click the pull down icon, and then click the line of text that 

appears immediately below the cell. The question text is inserted 
into the cell and formatted as multiple lines. 

 
Step 5  
Practice hiding a question.  
If a student answers a question incorrectly, the question should be 
promptly hidden and then available to other students later. To hide a 
question: 

a) Click the question to be hidden. 
b) Press the Delete key. 

Hint: To quickly hide all of the questions, simply keep the mouse 
button depressed and select all of the question cells. Then release the 
mouse button and press the Delete key. Be sure to do this before 
starting a live game.  
 
�        Presenting the Game with an LCD Projector 
The worksheets have been formatted to be “full screen” when used 
with a 1024 x 768 resolution display. If your display or LCD projector 
operates at a lower resolution (e.g., 800 x 600), then only a portion of 
the worksheet will be displayed. To correct, change the Microsoft Excel 
Zoom setting.  From the View menu, choose Zoom, and then select a 
value less than 100%. (75% is best with 800 x 600 resolution.)  


