 Brag Sheet
Thank you for agreeing to write a letter of recommendation for me. If you need anything else, please let me know.
Personal Information:


Name:

Email:

Class(es) that I have taken with you:


Class:


Semester/year:


Grade:
Goals/Objectives:


My ultimate goal is to…

Academics/School Involvement:

Club/Activity/Organization:
Dates of involvement:

Description of responsibilities
Community Involvement:


Volunteer Service:


Club/Activity:

Dates of involvement:

Description of responsibilities:

Schools I Am Applying To:


Name of school:

City and State:

Name of school:


City and State:
Name of school:


City and State:

Name of school:


City and State:

Name of school:


City and State:
List 4 characteristics that you would use to describe yourself.
Accomplishments:

Awards:

Name of award:

Date:

Name of award:


Date:


Personal/Artistic:

College classes taken related to intended field:
· Class:

· Semester:

· Grade:

· Class:

· Semester:

· Grade:

Things you may consider highlighting in the letter of recommendation: 
Extenuating circumstances: (Student, do you come from a historically disadvantaged background? Do you qualify for free or reduced lunch? Are you a 1st generation college student? Single parent household? AB540? Any obstacles which you have had to overcome?)
Thank you again!
Signature
Your name
*Note to students: 

· Remember to give your request for a letter of recommendation to your writer at least TWO WEEKS before the due date. Otherwise, your writer may consider NOT writing the letter. 
· Make sure that you have included all the information your writer will need from you to write you a good letter of recommendation. 

· Ask the writer if she or he feels comfortable writing you a “glowing” letter. Simply put, will this writer diss you on paper or recommend you without reservations.

· If you have a question, concern or comment about this process, do not hesitate to ask.   

