LOS ANGELES UNIFIED SCHOOL DISTRICT
INSTRUCTIONAL TECHNOLOGY BRANCH

LOS ANGELES VIRTUAL ACADEMY
Online Teachers
Have you considered teaching an online class?

LAUSD’s Instructional Technology Branch is offering an opportunity for high school teachers who are interested in teaching online classes in core academic and advanced placement classes at their schools to be trained as online instructors.  The Los Angeles Virtual Academy is the District’s online learning program available to school sites that want to offer online courses to students.
Teachers will be invited to participate in the Online Instructor Course.  This introductory course involves a 2-day face-to-face meeting and a 6-week online component.  It includes such topics as online methodology and administrative issues as well as items specific to LAVA such as course policies and record keeping.  Participants may earn 2 salary point credits for successful completion of the course. 
MINIMUM QUALIFICATIONS:
· District teacher with California Department of Education single subject teaching credential

· Working knowledge of personal computers and the Internet.

· Proficient in using e-mail, managing files, using computer applications (e.g., Word, Excel, PowerPoint, etc.)
· Proficient in using a Web browser and connecting to the Internet.

· Possession and use of a valid LAUSD email account (e.g., LAUSDnet or ePals).

· Recommendation of the school principal (see attached Administrator Recommendation Form).
REGISTRATION for PROFESSIONAL DEVELOPMENT:  Although professional development is offered all year long, there is no guarantee of immediate assignment by your school!  Assignment is based on your school’s commitment to participate in the LAVA program.  Registration is for active District employees ONLY. 

Step 1:  Log into Inside LAUSD (https://login.lausd.net/pls/orasso/orasso.nbk_login.login) 

Step 2:  Locate “Quick Links” and scroll down to “Learning Zone Catalog and Registration – Authenticated User” link.

Step 3:  Click on the Courses tab and select View Class Offerings.  Select Program: Los Angeles Virtual Academy.  Click the Search button to see current class offerings for LAVA.  

Step 4:  Enroll for the LAVA Online Instructor Course (Course No.:  55-21-607)
FOR MORE INFORMATION:
Contact Dr. Kip Leland at (213) 241-1250 or by email at kip.leland@lausd.net

[image: image1.jpg]Los Angeles Virtual Academy




LOS ANGELES UNIFIED SCHOOL DISTRICT

INSTRUCTIONAL TECHNOLOGY BRANCH

LOS ANGELES VIRTUAL ACADEMY (LAVA)

LAVA Teacher

Administrator Recommendation Form

The intent of this Administrator Recommendation Form is to ensure that the teacher’s current administrator is aware of the roles and responsibilities of the LAVA teacher and has agreed to recommend the teacher to serve as a LAVA teacher.  Please refer to the list of Online Instructor Competencies accompanying this form.
Part A:  To be completed by the Teacher
Name:  



  



  Emp No.: 





                Last


            First

School:  





   Position:  





Email Address:  





 
 (This must be an LAUSD email account.)
Telephone:  (H)  

       (W)  

      (Other)  

.

-------------------------------------------------------------------------------------------------------------------------------Part B:  To be completed by the Administrator
· I recommend this teacher to serve as a LAVA teacher.  I understand that the applicant will be required to attend scheduled professional development to gain knowledge and understanding about virtual high schools and academic learning in the online environment.  

· I do not recommend the teacher at this time.  

Printed  Name:  












Signature:  





   Position:  





Telephone Number:




   
Date:
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Online Instructor Competencies (Expectations)

After participating in face-to-face and online professional development, teachers will be able to implement the basic principles, strategies and techniques of facilitating an effective online class. They include:

Online Pedagogy 

Goal:  To develop an understanding of online teaching and learning.

· Understand the differences between online facilitation and traditional face-to-face instruction

· Identify issues related to accessibility

· Understanding the ethical and legal issues to maintain academic integrity

Facilitation Skills 

Goal:  To enhance student engagement to promote cognitive outcomes related to course objectives.  

· Facilitate asynchronous and online synchronous discussions

· Posts thoughtful discussion questions related to the topic and appropriate to the desired cognitive outcomes (Bloom’s Taxonomy) 

· Provide timely, efficient responses to students’ discussion postings, lesson submissions and requests for assistance

· Conduct learning activities that result in student interaction with subject matter and fellow students

· Create an online environment that fosters a community of learners through collaborative activities, online synchronous chats 
· Develop a variety of strategies to motivate reluctant students

Evaluation & Assessment

Goal:  To establish and maintain high standards, and to assure that students understand course expectations

· Announce course expectations and grading criteria

· Assess student postings and provide frequent diagnostic feedback to students

Administrative 

Goal:  To systematically manage the logistical operations, procedures, and policies to enhance student usability and increase retention.

· Utilize management tools for the purposes of customizing the course environment to meet State standards and district mandates. Tools include, but are not limited to, synchronous communication, test /quiz development and student management. 

Technical Knowledge & Skills 

Goal:  To assure that the technology and software used for the course is transparent and that technical barriers are quickly resolved.

· Proficiency with managing and manipulating the online environment for maximum efficiency.
· Troubleshoot minor technical occurrences such as downloading PDF or plug-in, sending files.
· Direct other technical difficulties to appropriate level of assistance.



Submit completed form with original signatures to:


          Dr. Kip Leland


          333 S. Beaudry Ave., 10-111-1 


          Los Angeles, Ca  90017 


For expediency, you may fax at (213) 241- 6938 while we await the original by U.S. mail.




















