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Frequently Asked Questions
1. Is 40 hour z time determined by the coach? 

· The 40 hour z time has to be approved by the principal with input by the coach and expert.

2. Who do we turn the passport packet into?  The coach?

· The principal or the designee (coach, or other administrator) will collect and verify the completion of the passport.  The principal or designee will verify the completion of the passport to SCOE (Sacramento County Office of Education) via on-line.   The passport packet will then be returned to the participant who should keep it in their files for the lifetime of the grant.  Passports are due May 6, 2005.
3. Can they get credit for the end of the year assessments even if they have to turn it in by May?

· No, however, the credit for the end of the year assessments can be applied to the additional 40 hours if the principal arranges a 40 hour z time opportunity.

4. Must the coach be present for the staff to do passport time?  

· Passport hours must be arranged by the principal with input from the expert and coach.  As the instructional leader at the school, the principal determines who will facilitate the professional development and passport time which will include one or more of the following: the coach, expert, principal and/or assistant principal.

5. Who and when do they get passport folders from?

· The passport folders are given to the participants on the last day of the Governor’s Reading Institute by the instructors of the class.  

6. Can coaches take UCLA?  

· Yes, like teachers, if the coach attends a 5 day GRI, they can register for UCLA credits as well.

7. Can someone who has to make up one-day on track time-get a sub?

· Yes, however, the teacher must get permission to attend the GRI during their on-track time from their principal.  The principal can then authorize the payment for the substitute time.
8. Must the coach be present at the grade-level meeting or just be aware of the meetings? 

· Grade-level meetings should be organized and facilitated by one or more of the following:  the coach, expert, principal, or assistant principal.

9. Who is responsible for developing the agenda, conducting the meeting, drafting the action plan, and reviewing progress? 

· The principal is responsible for developing the agenda with the input of the coach, expert, instructional team, teachers, and/or grade-level chairs.  The principal can delegate the responsibility of the above (developing the agenda, conducting the meeting, drafting the action plan, and reviewing progress) to the coach, expert, assistant principal, or principal designee.  

10. The teachers meeting at lunch or with the coach, can these lunch meetings be called grade-level meetings?  How does this affect the UTLA/District agreement on lunch time for teachers?  Do these lunch gatherings qualify under another category such as Training or special events?

· No.  According to the UTLA Contract (Article IX Section 5.0) teachers are entitled to a “Duty Free” lunch and the grade level meetings must be arranged and approved by the principal.  The approval of such grade-level meeting (since all teachers at that grade-level must attend) would be in violation of the contract.  District Approved Training or Special Events would also fall under the same category because these meetings must be approved by the local district administration and the Central Office.
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