[image: image1.wmf]Henry Clay Middle School

Tardy Policy

2008-2009
Instruction is the top priority at Henry Clay. Therefore, we will be enforcing tardy sweeps each period to ensure that all students are in class on time and prepared to learn. All supervision staff (including out of class personnel and paraprofessionals) will be involved to assist with sweeping students to class for the first 5 minutes of each class period. 

Per 1 Tardy Sweeping Assignments
	[image: image2.wmf]AREA
	STAFF

	Bungalows 56 – 80

PE
	Wilder; Samm;; Nesbitt
J. Saenz; Vasquez

	Rooms 1- 24


	Watson(1-8); Taylor(14-20); 

Leon (21-27)

	Rooms 28 – 49

	Sample; Lee; Bozin; Somilleda

	Rooms 40 – 49

	 Martin; Anaya; Powell 

	Main Hallway

	Lew; Taylor ; Wilder; Franklin
K. Jones- Gate; J. Cole

	Floaters


	Officer Morris; Ross; Sample; Saenz (Restrooms  & Hallways, & perimeter)

	Counter ( Subs)
	Jimenez


Periods 2-6 Tardy Sweeping Assignments
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AREA
	STAFF

	Bungalows 56 – 80

PE
	Somilleda; Samm
T. Jackson; Desiree;  R. Jackson

	Rooms 1- 24 / Corridors
North Wall: Nesbitt & Saenz
	Watson(1-8); Taylor(14-20); 

Leon (21-27) 

	Rooms 28 – 49


	 Jimenez; Watson; Hall; RLA 

	Rooms 40 – 49

Quad
	Martin; Anaya; Franklin; Ross

	Main Hallway / Corridors©

	R.Jackson©; Taylor ; Vasquez; Ross©
Sample©; L. Taylor- Gate

	Floaters


	Ofcr Morris;  Lew; Sample; PE Campus Aides (Restrooms  & Hallways, & perimeter); 


Henry Clay Middle School 
Before School Staff Supervision Schedule 2008-2009
7:30 – 8:10 am
	AREA
	STAFF

	Buses
	Tharpe; Baldridge; Anaya

	Main Hallway
	Wilder; Taylor; Watson; J. Cole

	Office Counter
	Jimenez

	Front Gate 
	K. Jones;Franklin; Gross; Greeley

	Bungalow Area/ Gate
	Nesbitt/Saenz  (Gate); Crosby; Samm(Handball); Wilder(restrooms);

	Cafeteria & Quad (7:50)
	Lee; Bozin 

	 PE Gym 30’s Hallway (31,35, 38)
	Sample;  Leon

	124th Street Gate
	RLA; Ross

	Rooms 39-44
	Anaya; Martin

	Field Patrol
	Saenz; Vasquez( 7:30)

	Quad / 28; 32; 36 Hallway
	Watson(quad); Somilleda( walkway)

	(Floater)
	Lew; Sample; Ross


After School Staff Supervision Schedule 2008-2009
3:03 – 3:20 pm
(Tuesdays 1:33 pm)
	AREA
	STAFF

	Parking Lot North
	Sample; Wilder; Gross 

R.Jackson (Tues1: 30- 2:30)

	Plant Manager Office / South Gate
	CLOSED-124th St.

	Buses
	Ross; Franklin

	Front Gate
	Jimenez; Lee; Samm; Leon  L. Taylor

	Front Gate(inside)
	R. Jackson(until 4pm) 

	Main Hallway 

	Anaya( 1-14)
Lew(19-27);Martin(36B/Quad)

	Bungalow Area
	Somilleda; RLA; Bozin J. Saenz

	Denker Gate (PE)
	 Nesbitt (124)/ Desiree(PE); R. Jackson; RLA

	Perimeter Patrol
	Ofcr Morris;  Ross; Saenz; Sample
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Henry Clay Middle School
Nutrition Staff Supervision Schedule 2008-2009
     10:12 – 10:27 am (Regular)  
9:38-9:53 am (Tuesdays)
	AREA
	STAFF

	Rooms 1 – 6; Office; Main Hallway
	D. Taylor; J. Cole (K. Lew)

	Nutrition Line (Start)
	Somilleda (J.Cole)

	Hallway Rooms 28 – 31
	Whitehead *(Ramirez)

	Hallway Rooms  32-35
	Ramirez *(Whitehead)

	The Pit-Top Steps(Rm 38)
	F. Simmons

	Cafeteria Lines (Floater)
	Anaya; Ross *(Sample)

	Center Tables
	Jimenez; Clark

	South Tables
	Franklin*(Anaya); Finley (IWENs); AAA’s

	West Tables ( Clay Hall)
	Hall (Ross); Crosby

	Student Store
	Lee; Powell (Somilleda)

	Ramp Gate
	Vasquez  (Sample)

	PE Asphalt & Field
	Samm; RLA;  T Jackson; Saenz; Moppin 

	PE Restrooms (Field)
	Watson; Wilder; Leon (T. Jackson)

	Boys PE Gate
	Horton*(Nesbitt)

	Rooms 36 – 38 – Stairs (restrooms) 
	Martin (RLA)

	North Wall End (Rooms 7- 27)
	Bozin; *(R. Williams)

	North Wall Bungalows (Rooms 56-65)
	Fifer

	Floater
	Sample; Ross; Ofcr Morris



*(Indicates Backup person for the assigned supervision area in case of an absence)  

Henry Clay Middle School
                   1st Lunch Staff Supervision Schedule 2008-2009
11:29 – 11:59 am-(Regular)
10:41-11:11am (Tuesdays)

	AREA
	STAFF

	Lunch Line (Start)
	J. Cole*(Coleman)

	Main Hallway/ 6th Grade Play Area
	Vasquez ;( K. Jones)

	Lunch Line Hallway Rooms 31– 38
	Crosby; Nesbitt (Louque)

	The Pit-Top Steps
	Mc Gee (Nesbitt) 

	Cafeteria Lines( near teacher Cafe)
	Franklin; Powell ( Anaya)

	Center Tables
	L. Clark; Jimenez

	South Tables
	Anaya; Abdullah El,AAA’s *(Ross) 

	Student Store
	Martin (Lew); 

	Clay Hall
	 Hall (Martin)

	 6th grade Play Area
	Wilder; Samm J. Cole; Saenz; Nesbitt; James 

	Floaters
	Saenz; Nesbitt; Moppin


2nd Lunch Staff Supervision Schedule 2007-2008
12:30 – 1:00 pm (Regular)

11:29-11:59 am (Tuesdays)

	AREA
	STAFF

	Rooms 1 – 6; Office; Main Hallway
	D. Taylor (Somilleda)

	Lunch Line (Start)  & North Wall Area
	Burnette (T. Jackson)  

	The Pit-Top Steps(Rm 38)
	Hall (1st 15 minutes) (R. Jackson)

	Cafeteria Lines (Floater)
	Ross *(Sample); Hall ( last 25 minutes)

	Center Tables
	Sample*(Ross)

	South Tables
	Lane ; R. Jackson; Hamilton 

	Student Store
	Lee; (Franklin)

	Ramp Gate / Cafeteria Gate
	Coleman *(R. Jackson)

	Field
	 Saenz; Nesbitt; Leon; T. Jackson

(Boy’s PE gate); Somilleda (Handball court gate)

	PE Restrooms /Asphalt
	Desiree; Watson; Bozin; R. Jackson (last 15 minutes)

	Floater
	 Sample; Ofcr Morris; Ross


*(Parentheses)-Indicates backup person for the assigned supervision area in case of an absence)
*All supervision staff (including AAAs) should be standing, actively supervising and monitoring students within their assigned areas during lunch and nutrition supervision

