Pride Team Truancy Procedure Update
Tardy and Truancy Procedures 
-Teachers should mark students tardy when they arrive late to the classroom, and enter a reason code for the tardy. 

1-excused tardy 2-unexcused tardy 3-truancy (tardy 30 minutes or more), or the appropriate office code (c.o., d.o., h.o., a.o., etc.) 
-Teachers do not have access to enter a reason code for an absence.

-If a student leaves your classroom without permission, contact Mr. Ross or the attendance office by phone or in writing, and they will follow up. 

On Campus Truancy Citation Procedures

-Students can be cited for on campus truancy by school police. HOWEVER, there is a 6 Step process that the school must follow prior to a citation.

Step 1- A written warning is issued. One copy is given to the student, and one copy is sent home to the parent or guardian.
Step 2- A second written warning is issued. Again, one copy is given to the student, and one copy is sent home to the parent or guardian. 

Step 3- The school makes phone contact with the parent or guardian to inform them of the truancy. 

Step 4- The school holds a conference with the student regarding truancy.

Step 5- The school holds a conference with the parent regarding truancy. 

Step 6-TRUANCY CITATION

If you have any questions, please see Mr. Ross in the Attendance Office. 
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